
1.  Login to LIVE CAMPUS, portal system for students

-LIVE CAMPUS： https://lc.adm.tottori-u.ac.jp/

-Fill in your Student’s ID and Password

Click「ログイン」

Fill in your Student’s ID

Fill in your Password

Click「ログイン」

Here!!



3. Fill out the Form (Notification of Overseas Travel)

2. Login to the Academic Affairs System

Click

“Notification of 

Overseas Travel”

Click「教務システム」

Here!!



4. New registration of your overseas travel

(1) When there is no registration data, an error message is 

shown.

(2) When there is registration data, your travel history is 

shown. 

To register a new notification, 

please click the "Add” button.

When there is no registration data, an 

error message is shown.

If you want to resister a new 

Notification of Overseas Travel, Click 

the “Add” button.

You can print out the previous data 

registered. The saved data can be 

deleted or edited.



5. Fill out the Notification 

of Overseas Travel Form

Please confirm the contents of 

“Tottori University Overseas Safety 

Measure” and check the boxes.

Without the check, you will not be 

able to proceed the data.

※ is required field

If you plan to visit more than 

three countries, please 

register the data separately.

Please be sure to purchase a 

travel insurance.
If you participate in the program implemented 

by University, purchasing the Study abroad 

insurance (futai-kaigaku) is recommendable. 

Please ask the international affairs Division 

for details.

Please make sure to take "Overseas 

Safety Management", Overseas Safety 

Seminar or Introduction to Education prior 

to your departure.

After filling out all the form, please 

click the “Confirm” button.



6. Online submission of the 

Notification of Overseas Travel

Please confirm your filled 

data, and submit the data.



Please note that you can not 
correct the data after submission. 
If the data is OK, please click 
“OK” button.



7．Print our the form, sing and get 

your supervisor's consent.

Print Page 1

After completing the data 

submission, please click the 

“Print” button and print out 

the form.

You get three printed pages. Please sign on 

No.10 and get your supervisor's consent on 

No.12, and submit this form to the Academic 

Affairs Section (kyomu kakari) of your faculty.

If you want to correct the submitted data, 

please ask Academic Affairs Section (kyomu

kakari) or International Affairs Division. You 

don’t need to submit the 3rd Page.

The supervisor's consent is 

not necessary for Privately 

arranged overseas travel.

Print Page 2


